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Capturing of Paper 3_HL, FAL and SAL for Grade10,11 and 12 on 
SA-SAMS 

A) Home Language 

The following applies to both Grade 10 and 11 Home Language 

 

1.  Click on the Add New Tasks button.  
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2. Capture the following information (that are indicated with an arrow) on the new task.  
 

 
 
 

3. Click on the Save button.  
4. Click on the Done button. 
5. Click on the Weights/Validation button.  

 

 

6. The following message will appear. Click on the Yes button. 
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7. Change the Term weight of Mid-year Examination from 60 to 36.  

 
 

8. Click on the Save/Validate button. 
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The following applies to Grade 12 Home Language 

 

1.  Click on the Add New Tasks button.  
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2. Capture the following information (that are indicated with an arrow) on the new task.  
 

 
 
 

3. Click on the Save button.  
4. Click on the Done button. 
5. Click on the Weights/Validation button.  

 

 

6. The following message will appear. Click on the Yes button. 
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7. Change the Term weight of Mid-year Examination from 75 to 45.  

 
 

8. Click on the Save/Validate button. 
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B) First Additional Language 

 

The following applies to both Grade 10 and 11 First Additional Language 

 

1.  Click on the Add New Tasks button.  
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2. Capture the following information (that are indicated with an arrow) on the new task.  
 

 
 
 
3. Click on the Save button.  
4. Click on the Done button. 
5. Click on the Weights/Validation button.  

 

 

6. The following message will appear. Click on the Yes button. 
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7. Change the Term weight of Mid-year Examination from 60 to 36.  
 

 
 
8. Click on the Save/Validate button. 
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The following applies to Grade 12 First Additional Language 

 

1.  Click on the Add New Tasks button.  
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2. Capture the following information (that are indicated with an arrow) on the new task.  

 

 
3. Click on the Save button.  
4. Click on the Done button. 
5. Click on the Weights/Validation button.  

 

 

6. The following message will appear. Click on the Yes button. 
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7. Change the Term weight of Mid-year Examination from 75 to 45.  

 

 
 
8. Click on the Save/Validate button. 
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C) Second Additional Language 

 

The following applies to both Grade 10 and 11 Second Additional Language 

 

1.  Click on the Add New Tasks button.  
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2. Capture the following information (that are indicated with an arrow) on the new task.  
 

 
 
 
3. Click on the Save button.  
4. Click on the Done button. 
5. Click on Mid-year examination task and click on the Edit Task button. 
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6. Click on the Maintain Task Activities button. 
  

 
 
7. Click on the Maintain Dates/Marks/Weights button to capture Marks and Weights. 

 
 
8. Type the following on the Weight column and click on the Save button. 

 
 
9. Click on the Done button. 
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10. Click on the Weights/Validation button.  

 

  

11. The following message will appear. Click on the Yes button. 
 

 
 
12. Change the Term weight of Mid-year Examination from 60 to 36.  
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13. Click on the Save/Validate button. 
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The following applies to Grade 12 Second Additional Language 

1. Click on the Add New Tasks button.
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2. Capture the following information (that are indicated with an arrow) on the new task.

3. Click on the Save button.
4. Click on the Done button.
5. Click on Mid-year examination task and click on the Edit Task button.
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6. Click on the Maintain Task Activities button.

7. Click on the Maintain Dates/Marks/Weights button to capture Marks and Weights.

8. Type the following on the Weight column and click on the Save button.

9. Click on the Done button.
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10. Click on the Weights/Validation button.  

 

  

11. The following message will appear. Click on the Yes button. 

 
 
12. Change the Term weight of Mid-year Examination from 75 to 45.  
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13. Click on the Save/Validate button. 
 

 

 

 


