How to capture Provincial Common Paper for Grade 3
Step: 1
Open Programme of Assessment on Menu 12.3.11 and select grade 3 and subject.

SA-SAMS : School Administration and Management System
12.3. MAINTAIN SCHOOL BASED ASSESSMENT

12.3.11. School Based Programme of Assessment

12.3.12. Maintain Learner SBA Results

Step: 2

- Click Add New Task
—

School Based Assessment for 2024 (12.3.1

Grade: I Grade 03 vl UL nglish Home Language (Gr 03) ' [~ Max View
= Add New Tasks
T Task Description (E nglish) Common Activity Topic | Planned Raw| Tem Iirr]'ncéquAe SBA |
erm Status | Test/ Task ‘Weight ‘weight ;
[Yellow = Formal Task) e Count | Count Date Totall % Year % Edit Task |
Mark,
Term1 |1: Listening and speaking - Fo| Open | Yes 0 2 |2024/03/08| 20 | 15.00 | Yes | 3.75 Delete Task |
Term1 |2: Phonics - Formal Open | Yes 0 8 [2024/03/08] 20 | 20.00 | Yes 5.00
Term1 | 3: Reading and comprehensio{ Open Yes 0 8 |2024/03/08| 15 | 25.00 | Yes 6.25 ‘Weights / Validation |
Term1 | 4. Writing - Formal Open Yes 0 1 2024/03/08| 40 | 30.00 | Yes 7.50
Term1 |5: Handwriting - Formal Open Yes 0 2 |2024/03/08| 15 | 10.00 | Yes 2.50 Change Task Status |
Term 1 Totals:| 110 | 100.00
Term2 | 1: Listening and speaking - Fo| Open [ VYes 0 1 |2024/06/11| 10 [ 15.00 | Yes | 3.75 Mark Capturing Status |
Term2 | 2: Phonics - Formal Open Yes 0 1 2024/06/11] 10 | 20.00 Yes 5.00
Term2 | 3: Reading and comprehensio{ Open Yes 0 1 |2024/06/11) 10 | 25.00 | Yes 6.25 Calendar View |
Term2 | 4: Writing - Formal Open Yes 0 1 |2024/06/11| 10 | 30.00 | Yes 7.50
Term2 |5: Handwriting - Formal Open | Yes 0 1 |2024/06/11| 5 | 1000 | Yes | 2.50
Term 2 Totals:| 45 |100.00
Term2 [1' licteninn and eneakinn-Fol Onen | vee | n | 1 Ionoamar7] 10 T1son | vee | 275
Step: 3

Description: ICnrnrnun Paper

Add descrlptlon T Common Test and - ONLY. Then SAVE

acular: ICnrnmun Test \

Afrkaans: | Reporting Split: |

Type: | hd Common Test/Ta\e [For Common Tasks /
. IV Exams / Quarterly Nests, select to print a
Term: ITerrn 2:2024/04/03 - 2024/06/14 Date: 2024106112 v distribution report peNevel.)
Topics/Skills (Vernacular) Setup
<Not Used> D Iiiﬁdl' Eangot change durin)Weights Calculations
A <Not Used> = NotFixed.
[J01. Listening and speaking Raw Total:
] 9. Ustening Fived Raw Total [
L[] 02. Speaking _ L
[[] 02. Reading and viewing: comprehension and literature Fired Tem Weight %: |
----[] 01. Shared reading (including shared writing) Include in SBA Year Mark ? |~
- M n? Araon anidad readina ’




STEP 4

Once the has been added, then Click Weight and Validate.
1cian 1. LGy a SIPTARNIY ~ 1| U] T L -2 v &= LVLUNUL =V .Uy L] o0 ]
Term1 |2: Phonics - F’)rrnal Open | Yes 0 8 |2024/03/08) 20 | 20.00 | Yes X
Term1 | 3: Reading agd comprehensio{ Open Yes 0 8 [2024/0308] 15 [ 2500 [ Yes | 625 ™ Weights / Validation I
Term1 |4: Writing - Formal Open Yes 0 1 |2024/03/08| 40 | 30.00 | Yes 7.50
Term1 |5: Handwriting - Formal Open Yes 0 2 |2024/03/08| 15 | 10.00 | Yes 2.50 Change Task Status |
| Term 1 Totals:| 110 | 100.00
Term2 | 1: Listening and speaking - Fo| Open [ Yes 0 1 |2024/06/11) 10 | 1500 | Yes | 3.75 Mark Capturing Status I
Term2 | 2: Phonics]- Formal Open | Yes 0 1 |2024/06/11[ 10 | 2000 | Yes | 500
Term2 | 3: Readin‘ and comprehensiol Open Yes 0 1 |[2024/06/11| 10 | 25.00 | Yes | 6.25 v |
Term2 |4: WritingJ- Formal Open Yes 0 1 [2024/06/11| 10 | 30.00 | Yes 7.50
Term2 |5: Handiit'mg - Formal Open Yes 0 1 |2024/06/11| S 1000 | Yes 2.50
Term2 |Common Paper (Common test) Closed| Yes 0 1 |2024/06/12| 30 | 0.00 No
Term 2 Totals:| 75 |100.00
STEP 5
Please Click SaveNaliﬁte, NOTE: DO NOT AUTO-CALCULATE
N Term 1 Totals:[ 110 [100.00 [N
Term2 |1: Listening and speaking - Fo M Yes 0 1 |2024/06/11] 10 | 15.00 | Yes 3.75
Term2 [2: Phonics - Formal Open [N\es 0 1 [2024/06/11{ 10 | 20.00 | Yes | 5.00
Term2 | 3: Reading and comprehensio| Open Yeh‘ 0 1 |2024/06/11] 10 [ 2500 | Yes | 6.25
Term2 |4: Writing - Formal Open Yes 1 |2024/06/11] 10 | 30.00 | Yes 7.50
Term2 | 5: Handwriting - Formal Open | Yes 0 2024/06M11| S [ 10.00 | Yes | 250
Term2 |Common Paper (Common test) Closed| Yes 0 1 Y8Q24/06/12| 30 | 0.00 No
Terr:%bqls: 75 [100.00
Term3 |1: Listening and speaking - Fo| Open | Yes 0 1 2024!09!17‘\@\ 15.00 | Yes 375
Term3 |2: Phonics - Formal Open Yes 0 1 2024/09M17| 10 \'22.00 Yes 5.00
Term3 |3: Reading and comprehensio|l Open Yes 0 1 2024/09M17] 10 2530\\ Yes 6.25
Term3 |4: Writing - Formal Open Yes 0 1 2024/09/17| 10 | 30.00 \ e |
Term3 |5: Handwriting - Formal Open Yes 0 1 2024/0917| 5 | 1000 | Yes NS0
Term 3 Totals:| 45 [100.00 Auto Calculate |
Termd4 | 1: Listening and speaking (Enq Open [ Yes 0 2024/11/22] 10 | 0.00 Yes 3.75
Termd [2: Phonics (End-of-year Exam| Open | Yes [ 0 1 [202411122] 10 | 0.00 | Yes [ 500 Save /Validate |

PLEASE NOTE:
- This Common Paper is not replacing formal assessment Task for learner report and is not part of the SBA.

- DO NOT Auto Calculate as this will reflect the negative numbers, which will affect the calculation of the
SBA mark if the weightings are fixed.
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Senior Education Specialist (EMIS)



